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WEB BASED USER GUIDE 



Open your browser - Google Chrome or Mozila Firefox 



On address bar type Microsoft 365 and press enter button 



Click on the first link 



Click on sign in and use your log in ID and password provided by your mentor 



Login ID and then click sign in 



 Sign in through the pass word provided by your mentor 
Update your password  



Click on teams. If not seen click on All Apps









DESKTOP APP BASED USER GUIDE 











Click on the icon 



Click 



You will find different teams click the appropriate one 





MOBILE APP BASED USER GUIDE 



Android – Google Play Store 

IOS – App Store 

Download and open teams  



Login with ID provided by 
college 



Click on the appropriate team 
that you have to join 







THANK YOU
HAPPY LEARNING!!


